Company Profile Worksheet

The following worksheet will help you create a company profile. It is not necessary to answer every question on the worksheet before approaching a company. Use the questions as a guide for gathering information and adjust the questions to fit the needs of your business outreach efforts. 
Company/Association: ____________________________________________________

Contact: ________________________________________________________________

(For a list of the suggested company contacts to approach, see Step 6: Making Contact).

Title: _______________________________  Department: _______________________

Address: ________________________________________________________________

Phone: ________________________________  Fax: ____________________________

E-mail: ______________________________      Web site: ________________________

Headquarters location:   _________________________________________________

Secretary/assistant name:  _______________________________________________

Is there a parent company or subsidiaries? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________

What are the company brands/products/services?

1.


2.


3.


4.


5.


Who is the company’s target audience? Is it brand/product/service specific?

Product

Target audience

How many retail outlets/stores does the company have? Are retail outlets/stores company owned, franchised, both?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

How many employees (e.g., full-time, part-time, seasonal) does the company have? Are employees union affiliated?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Does the company advertise? If so, where (e.g., TV, radio, print, direct mail, Internet)?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Is the company launching any new initiatives? Does it plan to roll out a new product or start a marketing campaign? Note: You can normally find out this information by reading company press releases posted on the company Web site.

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Is the company currently involved in the community? Does it sponsor charity events or have special programs that address social issues (e.g., hunger, health, education, illiteracy)? If yes, how does it promote these activities?
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Has the company ever been involved in a health-related event/activity (e.g., immunization campaign, local health fair)?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Who are the company’s competitors? What types of community activities are its competitors involved in?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Has the company received any negative media attention in the past six months?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

What is the company’s approval process and time frame for decision making?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Does anyone in your network have a contact at the company? 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Is there any additional information of interest? 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

